CANKIRI KARATEKIN UNIVERSITY

DISTANCE EDUCATION CENTER

KLMS - ZOOM USER MANUAL

As known, distance education activities have been started through the document
upload module (UBIS-UEDYM) which has been integrated into the student information
system, UBIS, as of March 23, 2020 within the scope of the pandemic period distance
education road map announced by YOK.

As a solution to the need of our esteemed faculty members, who wished to offer
synchronous on-line lessons, Karatekin Distance Education System (KLMS), which was
developed by the Software Team of our University IT Department in a very short period of
time, has been made available as of April 6, 2020.

The KLMS platform developed by the Software Team of our University IT Department
with their own resources allows to perform synchronous live (on-line) lessons via Zoom
software now allows the upload of course materials, which was previously carried out
through UBP-UEDYM. All documents previously uploaded have been transferred to the KLMS
system.

Users will be able to log into the system at http://klms.karatekin.edu.tr address with

their UBIS usernames and passwords.


http://klms.karatekin.edu.tr/index.php/login
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1. How to access the Zoom site?
Type “Zoom.us" link in the address line of any browser and press home or enter.

You can visit the site by clicking here.

w Sign Up Free - Zoom

& zoom.us/signup

2. How to create a Free Account?

Birth date information is asked for age verification.

For verification, please confirm your date of birth.

Month v Day v Year v Continue

This data will not be stored

ZOO' l l SOLUTIONS ~ JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

Sign Up Free

Your work email address

‘ adsoyad@karatekin.edu.tr }

stected by eCAPTCHA and the Privacy Policy and Terms

Sign Up

Then we will see a window like the above. Click on the "Sign Up" button after writing your

institutional personal (e.g.: e-mailadresiniz@karatekin.edu.tr) as shown on the screenshot.


https://zoom.us/signup

3. How is E-Mail Verification done?
Visit https://mail.karatekin.edu.tr address and login. Then click on the e-mail with the subject

“Please activate your Zoom account”. Now, click on the "Activate Account" button within the e-mail

message.

Activate Account

Posta Kigiler Takvim Garevier Evrak Cantasi Tercihler Please activate E3

Kzpat Yanitia Tumdne Yanit Ver et | | Argivie Sil |stenmeyen Postz f-_'f)' P Iglemier v Dce

| Please activate your Zoom account

Vi Z > gt
- Sundan gelen mesajiar her zaman gorantile zoom.us ya da no-reply@zoom,us

Sign In

Hello seimangokias@karatekin.edu.tr

Welcome to Zoom!

To activate your account please click the button below to verify your email address

Activate Account

Ry rlicrkina thic hudtan uni canfirm that wni ara ot laact 1R uaare ~f anac

After clicking the Active Account button, the site will open the page, where you are asked to enter
your personal information, such as the following. (Please save your password as it will be required for
logging into the program)

1 Account Info 2 Invite Colleagues 3 Test Meoting

Welcome to Zoom

i, selmangokeas@iarntekinedu.tr. Yol Nt b besn

Selm|

isim

Soyisim

Coantain only conwecutive characters (12345676 o abcdetgh)

By signivng up, ) agree to the Privocy Policy and Terms of Service






After completing the entry of the information, please click on the "Continue" button. The following
window will open. Here you can skip by clicking on the "Skip this step" button.

1 Account Info 2 Invite Colleagues —- 3 Test Meeting

Invite Your Colleagues

eate the wn free Z L today! Why invite

On the next page, you will see the page below. Use the "Start Meeting Now" button to start a
meeting here and download the program.

Start Meeting Now

1 Account Info 2  Invite Colleagues 3 Test Meeting

Start your test meeting.

Excellent! Now it's time Lo start meeting

Your personal meeting url:
https: /usO4web.zoom.us/j/ 20865240597
pwd=ZORmSOEOQelYyZVE2SmRXaG1EZyt6UTO?

Save time by scheduling your meetings directly from your calendar.

oz Microsolt Dutlook Plugin 0 Chrome Extension
Download Download




4. How to set up the program?

You can download zoom desktop application from _https://zoom.us/download address or from the
link below.

Click here to download

5. How to login to the program?

After you complete installing the program, Zoom shortcut will be placed on your desktop screen.

o

Zoom

Open the program by clicking on this icon and then click on the "Sign In" Button

© Zoom Cloud Meetings — X

Sign In

| isimSoyisim@karatekin.edu.tr } Q Sign In with SSO \
Password
| e Forgot? |  ©F G Sign In with Google I

Keep me signed in m f Sign In with Facebook |

In this window, enter your institutional e-mail address you used to register and the password you
created and click on the “Sign In” button.



https://zoom.us/download
https://zoom.us/client/latest/ZoomInstaller.exe

6. How to create a meeting for a live lesson?

When you open the Zoom application, you will see the following window. From here you can create a
course for a future time and date by using the “Schedule” button.

.
L] Sawih [14]
e Cnut Meetings  Certacts

O . -
No upcoming mestngs taday

Sthedule = Shate srven




) Schedule meeting X

Schedule Meeting

Topic

deneme dersi 3, sube 2, hafta

Start: (Gar Nisan 8 2020 v | [10:30 2

Duration: 0 hour v 30 minutes v

I:l Recurring meeting Time Zone: Istanbul

Meeting ID

o Generate Automatically () Personal Meeting ID 467-730-3906

Password

013079

Video
Host: () on © oOff Participants: ( ) On ) Off

Audio
O Telephone 7 I Computer Audio o Telephone and Computer Audio

Dial in from Edit

Calendar
Outlook Google Calendar o Other Calendars

=3

Topic: The title information for the course can be written such as which course and which class and

Advanced Ontions ~

the week.

Start: Starting time and date of the course (it should be noted that a separate meeting will be created
for each course)

Duration: Session Duration must be planned up to 30 minutes.

Time Zone: The time zone must be set in Istanbul or the schedule might be confusing.

Meeting ID: Generate Automatically - Each course requires a separate ID.



Password: Only students should be allowed to join by creating a password for the meeting.

Video (Camera): Select the starting status for Host (instructor)/Participant(student). All users can
later turn on their camera and audio.

Audio: If participants are asked to participate with Audio, this is the option to do so. Options are only
from the phone or only from the computer or both.

Calendar: It can be used if a reminder is set for any calendar application, but it is recommended to
select Other Calendar option.

Advanced Options;

Enable waiting room: Permission to join the session before the session starts. (Not recommended for
security reasons)

Enable join before host: Permission to join the session before the instructor. (Not recommended for
security reasons)

Mute participants on entry: Allows students to be muted at the start of the session.

Record the meeting automatically: Automatically records the session.

| Schedule meeting X
Start: Gar Nisan 2, 2020 110:30 =
Duration: 0 hour v 30 minutes

[} Recurring meeting Time Zone: Istanbul

Meeting ID

o Generate Automatically Personal Meeting |D 467-730-3906

Password

Video
Hest () on © Off Participants: () On Q) Off

Audio

Telephone Computer Audio o Telephone and Computer Audio

Dial in from

Calendar

Qutlook Google Calendar o Other Calendars

Advanced Options -

Enable waiting room
|| Enable join before host
Mute participants on entry

Automatically record meeting on the local computer

Schedule Cancel |



After all the settings are set, we can create the meeting by pressing the "Schedule" button. After you
create it, the following window opens with the session information.

) Zoom - Schedule Meeting X

Your meeting has been scheduled.

Click the button below to copy the invitation to clipboard.

hiseyin sahiner is inviting you to a scheduled Zoom meeting.

Topic: deneme dersi 3. sube 2. hafta
Time: Apr 8, 2020 10:30 AM Istanbul

Join Zoom Meeting
https://usfdweb.zoom.us/j/6004158737
pwd=Z3Q5Vnp3VkkOUFZmR2FQdjkyNFBoZz09

Meeting ID: 600 415 873
Password: 01307¢

Open with default calendar (.ics) Copy to Clipboard

Important!

v’ Live lessons must be pre-created and entered into Karatekin Distance Education System (KLMS).

Courses should be planned in advance and for no more than 30 minutes.

Video recordings of the lessons should be kept and uploaded to locations to be notified later.

Because these videos will be viewed over the Web, their small size will be useful for student

access. For this reason, it is recommended that the camera is not turned on except for the

relevant instructor and that desktop sharing should not be done unless it is very necessary.

v If the materials used such as presentation (powerpoint), text (word) during course are saved as
PDF file type, you can upload them to the zoom interface and use it without screen sharing.

AR



7. How to add the created course to the KLMS system

You can access the KLMS system at kims.karatekin.edu.tr or ubis.karatekin.edu.tr.

KARATEKIN LMS

A

Z\

KaliariZr Admiz

Jbs Srari2

When the instructor logs in the system, the courses and classes managed by the instructor appear in
boxes.

Deneme Dersi

Sube No: 3

=>
Here you can view the activities of the branch by pressing the ”." button (the Trial Course has
no activity as it is an example course).

On the next page that opens, you can open the menu by clicking on the process icon, whichever
week it will be added to, whether it's from that week or from the first week and choose "Zoom
Toplantisi Ekle (Add Zoom Meeting)" from the drop-down menu.


file:///F:/Çeviriler/klms.karatekin.edu.tr
file:///F:/Çeviriler/ubis.karatekin.edu.tr

DERS iGERIKLERI <LMS / Derzer / Ders Igerikleri

Deneme Dersi (Ogr. Gor. Hiseyin SAHINER)
1. Hafta c

Daokamon Ekle
URL/Link Ekle
2. Hafta

Zoom Toplantist Ekle

DERS IGERIKLERI KLWE | Dersier | Ders igerikleri

Deneme Dersi (Ogr. Gor. Hiseyin SAHINER)

1. Hafta C>®

Dakiynan Ekle
URL/Link Ekle
2. Hafta

Zoom Toplanns: Ede

Students should be provided with this meeting by filling out the form that comes next.

Toplanti Adi

2. Hafta Canli Ders

Agikl {Tarih Ve Saatini)
Carsamba Gunu Saat 10:30 da Canli Dersimizi yapaca@iz.

Toplant: URL

https:/Ais04web.zoom.us/j/6004158737pwd=73Q5Vnp3VkkOUFZmR2FQdjkyNFBoZz09

Tarih

@ Nison 8, 2020 10:30 AM

Hafta

2. Hafta v

v Gorunsun

e



The meeting URL asked on this page is the information given in the window after you created the
meeting on Zoom.

© Zoom - Schedule Meeting %

Your meeting has been scheduled.

Click the button below to copy the invitation to clipboard.

huseyin gahiner is inviting you to a scheduled Zoom meeting.

Topic: deneme dersi 3. sube 2, hafta
Time: Apr €, 2020 10:30 AM Istanbul

https://usOdweb.zoom,us/j/6004158737
pwd=Z3Q5Vnp3VkkOUFZmR2FQdjkyNFBoZz09

Meeting ID: 600 415 873
Password: 013079

Open with default calendar (.ics) Copy to Clipboard




